
Meeting Minutes
Meeting Name:

Date:                                                                  Start Time:

Venue:

Attendees:

Apologies:

Agenda

Discussion Points

Item Owner / Presenter

Item Notes



Action Items

Task Owner Status Due / Review Date


	ItemRow1: Progress on comissioning of new simulation CT
	Owner  PresenterRow1: Laura P
	ItemRow2: Covid / pandemic plan update
	Owner  PresenterRow2: Mike O
	ItemRow3: New process for accelerated partial breast radiation therapy
	Owner  PresenterRow3: Haley R
	ItemRow4: 
	Owner  PresenterRow4: 
	ItemRow5: 
	Owner  PresenterRow5: 
	ItemRow1_2: Does new CT come with positioning board?
	NotesRow1: Need to find out which accessories CT comes with, and which we need to order prior to commissioning.
	ItemRow2_2: Department mask location
	NotesRow2: Many have been taking masks from radiation therapy when they run out in each department. 
	ItemRow3_2: New aRT plan needs associated checklist for plan checkers
	NotesRow3: Haley and team are working on new checklist
	ItemRow4_2: 
	NotesRow4: 
	ItemRow5_2: 
	NotesRow5: 
	TaskRow1: aRT checklist
	OwnerRow1: Haley
	StatusRow1: In progress
	Due  Review DateRow1: 2/12/2023
	TaskRow2: Source more masks for RadOnc
	OwnerRow2: June S
	StatusRow2: To start
	Due  Review DateRow2: 2/12/2023
	TaskRow3: Check CT accessories
	OwnerRow3: Laura P
	StatusRow3: To start
	Due  Review DateRow3: Will send email to everyone once confirmed
	TaskRow4: 
	OwnerRow4: 
	StatusRow4: 
	Due  Review DateRow4: 
	TaskRow5: 
	OwnerRow5: 
	StatusRow5: 
	Due  Review DateRow5: 
	TaskRow6: 
	OwnerRow6: 
	StatusRow6: 
	Due  Review DateRow6: 
	TaskRow7: 
	OwnerRow7: 
	StatusRow7: 
	Due  Review DateRow7: 
	Text6: 
	0: Radiation Oncology Heads of Department Monthly Meeting
	1: 
	1: 9am
	0: 
	0: 12/5/2023
	1: 
	0: Lovey Memorial Library Meeting Room 1
	1: June S, Haley R, Laura P, Mike O, Alex T
	2: Mike S, Lani K






