
7 Habits Printable Worksheets
This worksheet prompts you to reflect on the four key dimensions of your nature: physical, mental, 
social/emotional, and spiritual. Ask yourself the questions below to see how much you need to do to 
form each habit. Write down the answers to each one.

Habit 1: Be proactive

Reflect Answer and actions I can take

Do I take charge of my 
own success?

Do I blame others?

Do I learn from my 
mistakes?

How can I be more 
proactive?

Habit 2: Begin with the end in mind

Reflect Answer and actions I can take

What are my goals?

Do I compromise my 
goals just to make 
things easier?



Habit 3: Put first things first

Reflect Answer and actions I can take

Are my priorities 
straight?

How do I focus on the 
important, not just the 
urgent?

Habit 4: Think win / win

Reflect Answer and actions I can take

Do I step on others 
just for my own 
success?

How do I build trust 
with co-workers and 
create mutual 
benefits?

Habit 5: Seek first to understand, then to be understood

Reflect Answer and actions I can take

Are my own thoughts 
and opinions more 
important than others?

How well do I 
understand others and 
communicate my 
thoughts?



Habit 6: Synergize

Reflect Answer and actions I can take

Am I better alone, and 
am I better than other 
people?

What are the possible 
great things I could 
achieve if I work with 
others?

How do I synergize 
with others to find 
better ways of doing 
things?

Habit 7: Sharpen the saw

Reflect Answer and actions I can take

Do I invest time in 
sharpening the saw 
and improving myself?

Do I invest time in 
maintaining my own 
health in body, heart, 
mind, and soul?

What are things I can 
do to keep myself in 
top performance?


	Answer and actions I can take 13: No, I recognize that collaborating with others can lead to greater
achievements.
	Answer and actions I can take 14: By synergizing, I can leverage diverse perspectives and skills to
innovate and solve complex problems.
	Answer and actions I can take 15: I will actively seek opportunities to collaborate, appreciate different
viewpoints, and foster teamwork.
	Answer and actions I can take 16: Yes, I dedicate time to learning new skills and staying updated in my
field.
	Answer and actions I can take 17: I prioritize self-care activities like exercise, meditation, and hobbies that
rejuvenate me.
	Answer and actions I can take 18: I can schedule regular exercise, allocate time for reading and personal
development, and practice mindfulness to enhance my overall
well-being.
	Answer and actions I can take: 
	7: Yes, I have identified my priorities based on their importance and
urgency.
	8: I will use time management techniques like prioritization and delegation
to focus on important tasks.
	9: No, I believe in collaborative success where everyone benefits.
	10: I will actively listen, seek common ground, and look for solutions that
benefit all parties involved.
	11: Sometimes, I need to listen more attentively before expressing my own
views.
	12: I will practice empathetic listening and ensure my messages are clear
and respectful.
	1: Yes, I actively seek opportunities and take responsibility for my
outcomes.
	2: No, I focus on what I can control and learn from setbacks instead of
blaming others.
	3: Yes, I reflect on my mistakes to grow and improve.
	4: I can set clearer goals and take initiative without waiting for instructions.
	5: My goals include achieving career advancement and maintaining a
healthy work-life balance.
	6: Sometimes, I need to prioritize long-term goals over short-term
convenience.



